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INPUHATO

MEeJArOTHYECKHM COBETOM
(mpotokoa ot 29.08.2016 r. Nel)

IoJomkenne NeS9
0 padoTe ¢ WIEKTPOHHON MOYTOH VUPEKICHHUH

1. O0mHe MoJIoKEeHUus

1.1. Hacrosmee Ilomokenne pa3paboTaHO B COOTBETCTBUM C @DejepalbHBIM
3aK0HOM OT 29.12.2012 r. Ne273-®3 «O6 obpazoranuu B Poccutickoit deneparimmm»
B LESIX CHUCTEMATH3allMM pabdOTHl C 3JeKTPOHHOM MOYTON 00pa3zoBaTEIbHOrO
YUPESIKICHUS M OIpeeliseT MopsSaoK paboThl ¢ HeH OTBETCTBEHHBIX IOKHOCTHBIX
JIALL

1.2. HopMbl HACTOSLIETO MOJIOKEHHUS PACIIPOCTPAHAIOTCS Ha DIEKTPOHHBIE aJpeca,
UCIIOJIB3yeMble Uit O(GUUIUAILHOM KOPPECTOHJEHIIMH, a MUMEHHO: OQHUIHaIbHBIN
azpec y4pexJeHUs U IpU HeoOXOAUMOCTH ajpeca OTIENBHBIX JOJKHOCTHBIX ITHI]
YUPEKICHUS.

1.3. DOnextponnas 1oura B OV  MOXET HCIONB30BATLCA  TOJIBKO B
a/IMUHUCTPATHUBHBIX U 00Pa30BaTENbHBIX LENSX.

1.4. Tlo onextponnoii moure B OV mpousBogutcs o0OMeH HHQOpMaLKen
3aKOHOJATENLHOI0, HOPMAaTUBHO-IIPABOBOIO, Y4YeOHOIO, Yy4eOHO-METOIUYECKOTO
XapakTepa MeXJ1y  YUpexAcHHsSMH  o0pa3oBaHHS, OpraHaMH  YIpaBICHHS
o0pa3oBaHHEM pa3HbIX YPOBHEH, MOCTAaBIIMKaMH OOOpYNOBaHHS H MaTepHalloB,
IIOAPSTYAKAMH, ITOCTABITUKAMH YCIYT U APYTUMHU OpraHU3alUsMHU, IpeAnpUATHIMU
U YUpEKICHHSIMH, CBS3aHHBIMH C 00pa3zOBaTeIbHBIM YUPEXKAECHHEM ITOTOBOPHBIMH
WUTH UHBIMU 00s3aTeNIbCTBAMH.

1.5. DiekTpoHHOEe COOOIIEHHWEe HE  NOJDKHO  COJepXaTb  CEKPETHOM |
KOHOHUACHIUAILHOH HH(POPMALWH, TNEePCOHAIBHBIX JAaHHBIX COTPYAHHUKOB H
obyJaronmxcsi.

1.6. DiekTpoHHOW TOYTOH  MOTYT TOIB30BaThes  agMuHucTpauus OV,
OTBETCTBEHHOE JIHII0 3a OJJEKTPOHHYIO IMoury H corpynHuku OV (mamee —
ITonp3oBarenn), eciu wHGOpManus He nporuBopeddt m.l.4. u m.1.5. HacTosImero
[Tonoxenus.

1.7. Tlonmp3oBaTrensM 3MEKTPOHHOU II0YTHI 3alIPEIIECHO:

il y4acTBOBATh B PacChbUIKe COOOIICHUN, He CBA3AHHBIX ¢ 00pa30BaTEIbHON HITH
aJIMHHHCTPATHBHOM JesTebHOCTRIO0 OV
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[] mepechuiaTh MO IPOM3BOJBHBIM ajJpecaM He 3aTpeOOBaHHYIO MOTPEeOUTENIMU
HH(OpMALIHIO (CcIIaMm);

[ oTmpaBiaATh COOOIIEHUS MPOTUBO3aKOHHOIO WM HEATUYHOI'O CONEPIKAHUS;

[] HCIONB30BaTh MAacCOBYK) PACCBUIKY JJIEKTPOHHOM MOYTHI, 33 HCKIIOYEHHEM
HEOOXOJIUMBIX CIIyYaeB.

1.8. B nensax mpenoTBpallieHHs moTepyu UHGOPMAIMH H oOecrieueHHs] 6e30IacHOCTH
o(ULIHUATHHOTO 3JEKTPOHHOTO TOYTOBOIO SIIMKA BCE IONB30BATENH 3JIEKTPOHHOM
MOYTHI 00513aHBI BRITIOJIHATE CJIeAyIOIIHe MpaBua:

0 He yka3pBaThb 0e3 ciaykeOHOM HeoOXOAMMOCTH ajipec SJEKTPOHHOM IMOYTHI B
Pa3IW4YHBIX 2JIEKTPOHHBIX aHKETaX;

[J He OTKpHIBAThH M HE 3aIlyCKaThb JIIOObIE BIOXKEHHS 3IEKTPOHHON MOYTHI, €CITH OHH
NOCTaBJIEHbl U3 HEU3BECTHBIX MIIM HEHAIEKHBIX HCTOYHUKOB.

1.9. Hactossmuit PernmameHT MMeeT cTaTyc JOKAJIBHOIO HOpMaTUBHOIO akta OY.

1.10. Ilonb3oBarenu 31ekTpoHHOU mModThl OY MOIKHBI CTPOro cobionaTh AaHHOE
Ilonoxenue

2. Tlopsinok o6paboTKH, Mepea4d H NpPHEMA JOKYMEHTOB MO 3JIEKTPOHHOM
nourte

2.1. Ins o6paboTku, nepenayu v npuéma HHGOpPMALIMHU 110 MIeKTPOHHOH route B OY
MPHUKA30M JHUPEKTOpa M0 IOKOJIe Ha3HA4aeTCss OTBETCTBEHHOE JIHMII0 — OIlepaTop
ANEeKTPOHHOM MOYTH (nanee — OnepaTop).

2.2. OY nomxHO obOecmeunTh OecriepeOoitHOe (YHKIIHOHHPOBAHUE DJIEKTPOHHOMN
MOYTHl B TeUeHWe Bcero pabodero BpeMeHU YyupekaeHus (pabouero BpeMeHU
Ormepatopa).

2.3. Omeparop o00s3aH peryJsipHO IPOBEPSITL OQUIMATBHBIM  3JIEKTPOHHBIN
mouToBbI# smuk OY Ha mpeaMeT HAIMYHS HOBBIX ITHCEM B TEUEHHE BCETro paboyero
THSL.

2.4. llpu nony4eHuH 351eKTPOHHOIO coobienust Oneparop:

[J ocylIecTBIsIeT aHTUBUPYCHBIM KOHTPOJb BXOASIIEH KOPPECTIOHICHLINH;

[0 perucrpupyer HOOKYMEHT B JKypHAJE BXOJIIMIMX JOKYMEHTOB (TOJIBKO
oHIHaIbHBIE JOKYMEHTHI, peKJIaMHBle W HH()OPMAILMOHHBIE pPACCBUIKH HE
PETUCTPUPYIOTCS);

[l mepemaér MOKyMEHT Ha pPacCMOTPEHHE IUPEKTOPY IUKOJBI Ui OIpeAeeHus
HoJIy4JaTells MUChbMa (B OTCYTCTBHH JUPEKTOPA - OJHOMY U3 €r0 3aMecTHUTeNel) Uiu B
cllydae yKa3aHusi HEIIOCPEICTBEHHO ajipecaTy. ECIM MHCHEMO COIEePIKUT MOSCHSIOIUI
TEKCT K BIIOXKEHHWIO, €ro HeoOXOJWMO TakXe IepenaTrb alapecary BMECTe ¢
BJIOYKEHHEM (pacrieyaTaHHBIM HITH B 3JIEKTPOHHOM BHIE);

[l 1pH mOJNyYeHHH BaXXHBIX ITHCEM, TpeOYIOMMX MOATBEPXKAeHUA oTBeTa, Oneparop
00s13aH OTIPAaBUTh TaKoe MOATBEPHKICHUE.

[l B cIy4ae HEBOSMOXXHOCTH MPOYTEHHUSI AIEKTPOHHOIO COOOIIEHUS yBeAOMIISIET 00
3TOM OTIIPaBUTEILS.

2.5. Ilpu otnpaBke 35eKTpoHHOro cooduieHus Oneparop:

[ ocyuecTBIsieT aHTUBUPYCHBIA KOHTPOJIb UCXOSAIEH KOPPECTIOHIEHIINH;
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(] mprHEMaeT oT coTpyAHuKoB OY odopMIeHHbIe TOKYMEHTBI B COOTBETCTBUH C
TpeGOBAHHAMH, TIPEIbABIIEMBIMA K OQOPMIICHHIO OQUIHATBHBIX JIOKYMCHTOB, B
9]IEKTPOHHOM BHJIE;

[ perucTpHpyeT JOKyMEHT B XKypHale HCXONAIMX JOKyMeHTOB. lepenasaeMele ¢
[IOMOIIBIO  DJIEKTPOHHOM TOYTHl OQUIMANBHBIC JTOKYMEHTBI JOJDKHBI HUMETh
WCXOMSINUI  PErMCTPAlMOHHBI ~ HOMEP, KOTOPBI  IIPOCTaBisAeT  CeKpeTapb
pykoBoautens OY;

[] mepen OTHpaBieHHEM COOOIIEHHs HEOOXOAUMO MPOBEPATH IPABOIUCAHHE H
rpaMMaTHKy TekcTa coo0ureHus. TeKCThl GOIBIIOro 00bEMa KENATebHO OTIPaBIATE
B BUJIE BJIOJKEHHS,

[J mpu ormpaBKe BaxHBIX mmceM, Omneparop HODKCH yKasarb B COOOIIeHAH
He06XOIUMOCTE ITOATBEPKACHNUS IIOTYyYEHHS [TAChMa aipeCcaToM.

2.6. Bce mnepenaBaeMble y4eOHO-METOAUYCCKHE H CIIPaBOYHO-UH(DOPMALIMOHHEIE
MaTepHaIbl J0/DKHBI IepeaBaThCsl ¢ COMPOBOJUTENBHBIM MHCHMOM. JIns oTnpaBKH
3JIeKTPOHHOTO COODIIEHHS MOIb30BATENh O(QOPMISET NOKYMEHT B COOTBETCTBHHM €
TpeGOBaHUSAMHY 110 JETIOIPOH3BOJICTBY.

2.7. TIpu oGOpMIEHAH 3ITEKTPOHHOTO COOOIICHHS 00s3aTeNIbHBl K 3aIllOJIHEHHIO
CJIeLyFOIIHE I1OJIS:

] ajpec moJry4yartens;

[ TeMa 3JEKTPOHHOTO COOOIIEHHS;

[] TeKcT 3MEKTPOHHOro coodmeHus (MpY HEOOXOAUMOCTH, MOIYT OBITH BIOXKEHDI
daiinsl);

7 xoHTakTs! oTmpaButes (O©.M.0., TOMKHOCTS, TenehOoH).

2.8. OrmpaBka W TOJYYeHHE OBJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIIACTCA €
MCIIONG30BaHMEM ITIPOTPAMMHBIX MPOIYKIOB, TNPeAHA3HAUCHHBIX A paboThl C
snekTpounod mouroii B OVY. DIEKTPOHHBEIE [NOKYMCHTBI AyOnupyroTCsa TIPH
HEOOXOMUMOCTH B BUJE KOMNMH Ha OyMa)KHBIX HOCHTENIAX C IPHCBOCHHEM HOMCpA
BXOJUAIIETO HWIIM UCXOSIIEro JOKYMEHTA.

2.9. TTo dakTy W3MeHEHHsS OQUIHAILHOIO SMEKTPOHHOTO IOYTOBOIO AIIMKA oy
Omneparop 00s3aH CBOEBPEMEHHO  YBEJOMHTbH MHGOPMAIMOHHBIM  TTUCHMOM
VYnpasnenue 06pa3oBaHKsS, a TAKKe NPYTHX alpecaroB U3 anpecuoil kuuru OV,
06HOBUTH MHpopManuio Ha caiite OV ¢ ykasaHMEM JaThl, C KOTOPOH HM3MEHEHHS
BCTYIIAIOT B CHILY.

3. PacnpeneJienne 0OTBETCTBEHHOCTH

3.1. OTBeTCTBEHHOCTh 3a HepasIVlallieHHe TMapolisl O(HUIHATEHOrO JSJIEKTPOHHOTO
nourosoro suwka OY Hecér Onepatop.

3.2. OTBETCTBCHHOCThL 3a HEHAIJICKAIIyIO IIOJI'OTOBKY HMH(OpPMAaIMM K Iepenade
HecET aBTOp MHPOPMALIUU.

3.3. OTBETCTBEHHOCTh 32 HeHaulekaliee ohopMiIeHHe dIeKTPOHHOTO COOOICHHS 1
3a OTIPABKY afipecary ¥ MOJydeHHe 3IeKTPOHHOU IOUThl HECET Omneparop.

3.4. OTBeTCTBEHHOCTE 33 (DYHKUMOHHMPOBAHHE B3JIEKTPOHHOTO JIOKyMeHTO0000poTa B
OV mecér pupextop OY.
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4. PexomMeHIanuu K HACTPOHKaM MHOYTOBOI0 KJIHEHTA

4.1. DNCKTpOHHBIC MNHChbMa OOSI3aTEIBHO MJOJKHBEI OBITh IMOJAMHCAHBI JIHIIOM,
TIPOU3BOJIMBIIIAM OTIIPABKY KOppecrnoHAeHIHH. Heo0X0IuM0 HACTPOUTH IMOYTOBBIH
KITUEHT IS aBTOMATHYeCKON BCTABKH TOJIUCH B MOYTOBBIE OTIpaBieHus. [loamuce
IOJDKHA CONIEPXKaTh: UMsl, OTUECTBO H (haMUITHIO OTIPaBHUTENS, JODKHOCTE, Ha3BaHHE
00pa3oBaTeIbHOIO YUYPEXKIACHHS, Ha3BaHWE TOpoJa M Kpas TPOKUBaHUA (MU
IpYroro  HaWMMEHOBAaHUA  HACEJNEHHOIO  IIYHKTAa), KOHTAaKTHOro  TejedoHa
OTIPaBHUTEIS.

4.2. TIpu nonydennu CITAMa (HexenatesbHbIE 3JIEKTPOHHBIC MUChMa, KaK MpaBHIIo,
PEKJIAaMHOI'O XapakTepa), OTBETCTBEHHOE JIMLIO 00s3aHO cpa3zy YHAaluTb TakKue
MUChbMa, HE OTKphIBas BIIOXKeHHEe (OKelaTellbHO M00aBUThL OTIPABUTENS B CIIUCOK
3a0JIOKHPOBAHHBIX OTIIpaBUTENEH).

4.3. He pexoMeHmyeTcs YHNAIsATh BXONAIIME W HCXOAAIIME NHCbMa B TCUCHUE
yuebHoro roga. B nanpHeiimeM, Bo n30exanue nepernoHeHus 3JISKTPOHHOTO AIIUKa,
cTapple  HeakTyaJlbHble  IHCbMa  MOXHO  yaanuTh. g coxpaHeHHs
KOpPpECHOHJICHIIMMA, B Clydyae BO3HHUKHOBEHHS HEHCIPABHOCTH KECTKOTO MHCKa,
MOYKHO TIEPUOJUYECKH CO3[aBaTh apXUBHYIO KOIIHIO.

4.4. KenarenbHo cHOpPMHUPOBATH CTPYKTYPY HAIIOK Ui YIOPSIOUYEHHS] BXOISIINX
coobtenuii. Bee nepenaBaeMeie o 3JIEKTPOHHOM NOUTe BIOXKEHUS ((aliibl) JOIKHEL
OBITh IPEIBAPUTEILHO MPOBEPEHBI AHTUBUPYCHBIMH CPEICTBAMH.

5. Oco0bie moJiokeHAs

5.1. AKTyaJbHBIH Napoiib OT OUIMATBHOTO IEKTpoHHOTO anpeca OV xpaHUTCA B
3areyaTaHHOM BUJIe y pykosoauTens OV.

5.2. B cily4ae nepeycTaHOBKHM OIEPALIMOHHON CHUCTEMBl Ha KOMIIBIOTEPE HIIH 3aMEHEI
CHCTEMHOTO OJloKa, Ha KOTOPBIA NPUXOAUT DdieKTpoHHas noudra OV, s
BOCCTAHOBJIEHUST PAOOTHI AIIEKTPOHHON MOYTH! UCIIONB3YETCs 3alleYaTaHHBIA KOHBEPT
C TIapoJIeM.

5.3. Ilpu yrepe mapojsi OT BJIEKTPOHHOTO IIOYTOBOIO SIIMKAa OTBETCTBEHHBIN
COTPYJHHK 32 pabOTy C AIeKTPOHHOI 0YTOH oOpaliaeTcs B CiIy K0y OIJIEPKKH.
5.4. B ciiydae OTCYTCTBHS OTBETCTBEHHOTO COTPYIHHKA 3a paboTy ¢ 3JEKTPOHHOR
ITOYTOH ero 00sS3aHHOCTH Bo3JararTcs pykoBoauteiaeM OY Ha Apyroro coTpyIHHUKA.
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